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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOI Poc lap - Ty do - Hanh phiic
Sé: 25%9/Qb-UBND Ha Néi, ngay 24 thang Fnam 2022
QUYET PINH

Ban hanh Quy trinh: Dang ky khai sinh, Pang ky két hon, Pang ky khai twr
trén Cong Dich vu cong, chia sé¢ Co so dir liéu quoc gia ve dan cw
thudc tham quyen gidi quyét cia Uy ban nhan dan cap xa

UY BAN NHAN DAN THANH PHO HA NOI

~ Can cur Luat To chirc chinh quy_én dia phuong ngay 19/6/2015; Luat swa
doi, ‘bé sung mot so diéu cua Ludt T6 chic Chinh phii va Ludt T6 chirc chinh
quyén dia phwong ngay 22/11/2019;

Can cur Luat Ho tich nam 2014,

Can cur Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich,

Cdn cur Nghi dinh 56 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii vé thuc
hién co ché mét cira, mot cua lién thong trong giai quyet thu tuc hanh chinh;

Céin cit Nehi dinh s6 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phii vé thic
hién thu tuc hanh chinh trén moi truong dién tu;

~Canci Nghi dinh 56 4 7,/202()/NB—CP ngay 09/4/2020 cua Chinh phu vé quan
Iy, két néi va chia sé dit liéu s6 cua co quan nha nuoc;

Can cu Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Can cu Nghi dinh s6 1 07/2021/ND-CP ngay 006/1 2/2021 cua Chinh phu sua
doi, b6 sung mot s6 diéu ctia Nghi dinh s6 61/2018/ND-CP cua Chinh phu vé thuc
hién co ché mét cira, mét cua lién théng trong giai quyét thu tuc hanh chinh;

Céin cit Quyét dinh s6 06/0D-TTg ngay 06/01/2022 cua Thii tusng Chinh phii
phé duyét Dé én “Phc?f m"én 1ng dung dit liéu dan cu; c?‘?nh danh yc‘z xdc thue dién tir
phuc vu chuyén doi s6 quoc gia giai doan 2022-2025, tam nhin dén nam 2030,

Cén it Théng twe s6 01/2018/TT- VPCP cua Van phong Chinh phu huong dan
thi hanh mot 50 quy dinh ciia Nghi dinh so 61/2018/ND-CP cua Chinh phu vé thuc
hién co ché mét cira, mot cua lién thong trong giai quyet thu tuc hanh chinh,

Céin cir Thong tw s6 22/2019/TT-BTTTT ngay 31/12/2019 cua Bo Thong tin
va Truyén thong quy dinh ve tiéu chi chitc nang, tinh nang kY thudt cua Cong dich
vu cong va Hé thong thong tin mot cua dién tir cap bé, cap tinh;

Cén cir Thong tu s6 04‘/2020/TT—BTP ngay 28/5/2020 cua Bo Tu phap quy
dinh chi tiet thi hanh mot so di:éu cua Ludt Hé tich va Nghi dinh so 123/2015/ND-CP
ctia Chinh phu quy dinh chi tiét mot so diéu va bién phdp thi hanh Ludt Ho tich;
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Can cir Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cva Bo Tu phap quy
dinh chi tiét mot so dzeu va bién phdp thi hanh Nghi dinh so ' 87/2020/ND- CP cua
Chinh phu quy dinh ve Co so dit liéu ho tich dién tw, dang ky ho tich truc tuyén;

Can cir Thong tu $6 ' 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mitc thu, ché do thu, nop, quan Iy va sir dung phi khai thac, sw dung thong tin
trong co so dit lieu h¢ tich, phi xac nhan c6 quoc tich Viét Nam, phi xdc nhan la
nguoi géc Viét Nam, 1é phi quoc tich;

Can cie Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh
huéng dan vé phl va lé phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh pho truc thude Trung wong;

Can cir Nghi quyét so 06/2020/NQ- -HDND ngay 07/7/2020 cua HDND thanh
pho Ha Noi vé viéc ban hanh mot so Quy dinh thu phi, 1é phi trén dia ban thanh pho
Ha N§i thude tham quyén quyét dinh ciia Hoi dong nhan ddn thanh pho,

Can cuwr Van ban SO 1868/BTP-HTOTCT ngay 08/6/2022 cua Bo Tw phap
vé viéc hieong dan tdi cdu triie quy trinh thuc hién thu tuc dang ky khai sinh, dang
ky khai tw, dang ky két hon,

Theo dé nghi ciia Gidm dée So Tu phdp tai To trinh s6 1908/TTr-STP ngay
18 /7 /2022.

QUYET DINH
Pidu 1. Ban hanh kém theo Quyét dinh nay Quy trinh: Pang ky khai sinh,
Dang ky ket hon, Pang ky khai tu trén Cong Dich vu cdng, chia sé Co sor dit ligu

quoc gia vé& dan cu thude thim quyén giai quyét cua Uy ban nhéan dan cap x4 trén
dia ban thanh pho Ha Noi.

Diéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky ban hanh.

Piéu 3. Chanh Vian phong Uy ban nhan dén Thanh pho Giam ddc cac So,
Nganh: Coéng an Thanh ph6, Tu phap, Thoéng tin va Truyén théng; Chu tich
UBND céc quan, huyén, thi xa; Chu tich UBND cac xa, phuong, thi trén va cac to
chtrc, ca nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./. A

Noi nhgn: TM. UY BAN NHAN DAN
- Nhu Diéu 3; KT CHU TICH

- B6 Cong an: ——PpH

- Van phong Chinh phu; /f“‘ M4 . CHU TICH

- B6 Tu phap; ST

- Bo Noi vu;

- Bd Thong tin va Truyén thong;

- TT Thanh Uy, TT HDND TP;

- Chu tich, cac PCT UBND TP;

- VP UBND TP: CVP, cac PCVP UBND TP,
cac phong: NC, KSTTHC, TH, HCTC,
Trung tam Tin hoc cong bao;

- Cong Giao tiép dién tor TP;

- Luu: VT, KSTTHC (Nga). »
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1. QUY TRINH DANG KY KHAI SINH THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA
(Ban hanh kém theo Quyét dinh s6 25%9/0D-UBND ngay 24/7/2022 cua UBND thanh phé Ha Ngi)

. | Chua Quy trinh chi tiét Thoi Trang thai Cin cir Ghi chi
Bude z . PR
thé gian phap ly
Nguoi co yéu cau dang ky khai sinh (Cong dan) lya chon
ndp hd so true tuyén tir Cong Dich vu céng qudc gia (dia Céng Dich vu Diéu 7 Coéng dan
chi: dichvucong.gov.vn) hoiac Cong Dich vu cong thanh cong Qudc gia Nghi dinh | phai dang ky
phd Ha Néi (dia chi: dichvucong.hanoi.gov.vn) thuc hién dang sd tai khoan
Cong dan dang ky tai khoan giao dich dién tir, ding nhap mot lan, diéu | 45/2020/NB- | giao dich
nhép tai khoan, xéc thyuc dinh danh dién tr dé xéc dinh hudéng nguoi dung CcP dién tu, dang
dung nhan than ngudi cé yéu cau dang ky ho tich (theo tdi Cong Dich vu nhdp tai
i hudng dan trén C,éng Dich vu cong) cong thanh phé dé Diéu 12 khoan, xac
Nﬁ.p Céng | Cong DVC két ndi voi CSDLDC dé khai théc céc thue hién cdc bude | Nghi dinh thuc dinh
hd didn | truong thong tin cua cdng dan co trong CSDLDC. tiép theo sO danh dién tu
. Cong dan lya chon: ‘ 87/2020/ND-
- Dich vu cong truc tuyén, Tai khoan gdm CP

- Quan, Huyén, Thi xa
- UBND xd, phieong, thi tran cé tham quyén
- Linh viee Ho tich,
- Thu tuc Pang ky khai sinh.

Tén Ding nhép va
Mat khau

Cong dan dién Biéu mau dién tir tuong tac dang ky khai
sinh (chi tiét tai Phu luc 1.1 dinh kém)

Truong hop cdc thdng tin trong Biéu mau dién tir da c6
trong Co s& dir liéu qudc gia vé dan cu, Co sé dir liu
ho tich dién tr, Co s dir liéu bao hiém xa hoi, hé thong
thong tin ¢6 lién quan, duge dién tu dong (néu co)

Cong dan kiém tra, cip nhit thong tin bao dam thong tin
day du, chinh xac, hop phap

Thanh phan ho so chi tiét tai Phu luc 1.2 kém theo

Biéu mau dién tir
tuong tac dang ky
khai sinh

Thong tu 5O

01/2022/TT-

BTP cua Bo
Tu phap
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.| Chu Quy trinh chi tiét Thoi Trang thai Can ctr Ghi chu
Buodce P : £ 1z
the gian phap ly
Cong dan chon muc dang ky s6 luong Ban sao trich luc - Thong tu s6
khai sinh, néu ¢6 nhu cau. 281/2016/TT-
Hé thong tu dong thong bao s6 tién. BTC va
- Phi 8.000d/ban trich luc Théng tu s6
- L¢ phi dang ky khéng ding han 5.000d Thong bao vé viéc | 85/2019/TT-
Céng | Cong dén c6 thé nop phi, 1€ phi truc tuyén trén hé thong da gui ho so thanh | BTC cua B§
dan | thanh toan truc tuyén cia Cong Dich vu cong qudc gia, cong, cho kiém Tai chinh
Cdng Dich vu cong thanh phé (neu c6) hodc ndp truc tiép tra, tiép nhan, - Nghi quyét
tai tru s& UBND cdp x4 khi nhan két qua. phan hoi s6
Gidy khai sinh ban chinh (Mién 1¢ phi ddi voi truong 06/2020/NQ-
hop diang ky ding han 60 ngay ké tir ngay tré em duoc HDND cia
sinh ra), nguoi thudc gia dinh cé cong vdi cach mang; .
ngudi thude hd ngheo; nguoi khuyét tat) HDND thanh
Giay khai sinh ban dién ttr (Mién phi) pho Ha Noi
1. Nhan théng bdo cé hd so méi trén Hé thong
2. Kiém tra ho so va cdc thong tin. Khong Pé nghi hop
2 Truong hop hé so can bd sung hodic hd so khong thuge | qua 02 | Thong bao hen tra | Biéu mau theo nhéit Cong
Tiép | Céng thim quyén giai quyét: Guri Thong béo dén cong dan gir | két qua (hodc van | Thongtusd |Dich vuva
nhan | chic |(miu Thong bao dién tr) néu 10 ly do va c6 van ban lam |ban tir chdi/van| 01/2018/TT- | Mét cira dién
va B9 | hudng dan ngudi yéu cau bo sung, hoan thién hé so, néu | viéc | ban hudng din) VPCP ctia | tir thanh phd
gidi | phin | rd loai gidly to, ndi dung cdn bd sung dé cong dan bd ké tir | Phiéu chuyén xtr| Vin phong
quyet Mot | sung, hoan thién. khi H¢ | ly (the hién trong | Chinh phu
hd ctra | 3. Trudng hop hd so du diéu kién giai quyét: théng | Phan mém bing
SO 3.1 Cép nhét thong tin vao Phan mém Mot cira (S4 theo | bdo c6 | Iénh chuyén)
di dién tr theo mau) ho so
3.2 Xd4c nhan thong tin, gui thong béo tiép nhan (ma hd | mdi 1%
7ty
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. | Chi Quy trinh chi tiét Thoi Trang thai Cin ctr Ghi chi
Budéc 2 . -
thé gian phap ly
SO’ va ngay gio tra két qua) vao tai khoan ctia cong dén
Chuyen hd so téi cong chie Tu phap-Hé tich trong
Phan mém Mot cira.
4. Truong hop cong dan khong bd sung, hoan thién
duge ho so thi Bo phan M6t cira ¢6 vin ban tir chdi giai
quyét yéu cau Pang ky khai sinh.
1. Truy cép vao Phin mém Mdt ctra nhén thong bdo co - Hé théng s& phan Truong hop
ho so méi va tlép nhén ho S0 tach céc thong tin cong chuc
2. Kiém tra ho so (Biéu mau, file dinh kem) tor khai, ho so ding Tu phap-Ho
Céng | Truong hop hd so can bo sung hodc tu chdi, giri thong ky khai sinh dé tich dong
chire | bdo téi cong chire Mot ctra dé théng bao cho cong dén 04 |chuyén vao Hé thot la cong
Tw |3. Truong hop hd so day du, tiép nhan hd so giv |théng théng tin chtrc Mot
phap- | 3.1 Pang ky vao So ding ky khai sinh va luu chinh thire dang ky, quan ly ctra thi dugc
H$ |trén Phin mém biang ky, quan 1y ho tich dién tu; chuyén ho tich dién tr phéan quyén
tich |ho so sang CSDLQGDC ldy Sb dinh danh c4 nhan va - Yéu céu bo sung/ tuong ing
cap nhét vao Gidy khai sinh. tir chdi giai quyét va khong
3.2 In, trinh Lanh dao UBND cép xa ky Gidy khai sinh - Cép nhat trén H¢ phai chuyén
ban chinh, ban sao, dién tr théng ho so
Truong hop ho so chua du didu kién hoic khong du
diéu kién giai quyet thong bao bang vin ban néu 6 ly
Lanh | do. Déi v6i cac hd so qué han giai quyét: c6 van ban xin Thong tu Dé xudt Thu
dao | 16i gui cong dén, néu ly do qua han va thoi han tra két 04/2020/TT- | Chuc mung
UBND | qua lan sau. Truong hop hé so du diéu kién giai quyét: | 01 gid BTP ctia B6 | ban dién tur
cipxa | 1. Ky Gidy khai sinh ban chinh, ban sao, ban dién tu Tu phap

(chua déng ddu ciia UBND cép x3)
2. Chuyén lai Gidy khai sinh ban chinh, ban sao, ban
dién tir cho céng chire Tu phap-Ho tich
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. Chu Quy trinh chi tiét Thoi Trang thai Can ctr Ghi chu
Budc 3 : "
thé gian phap ly
Cong | 1. Chuyén két qua (ban chinh/ban sao/ban dién tir) t6i
chire | Cong chuc Mot cura Chuyén hd so tir
Tu | 2. Thong bdo cho cong dén dén tru s UBND cép xd | 01 gio | Phan mém Ho tich
phap- | mang theo gidy t& twong tng véi timg truong hop sang Phin mém
Ho | 3. Cép nhét tinh trang hd so trén Hé théng. M0t clra
tich
15 Txep nhan hé so tir cong chire Tu phap - Ho tich Truong hop
2. Dé nghi cong dan xuat trinh ban chinh gidy to tay gici'y to cua
Cong | than, ban chinh hodc ban trich luc Gidy ching nhan két cong dan khi
chite | hon (néu o), hd so theo Phu luc chi tiét déi véi timg nép/xuat
3 Mot | truong hop kém theo Quy trinh. lrinh con
Tra cira | (Truong hop Co so dit liéu dan cw da dugc chia sé, két | Trong | Thong tin dong bd thiéu  hodc
két - néi, cong dan da cé xdc thic dinh danh dién t, cong | gio | VoI Cdng Dich vu khong chinh
qua | Céng |ddan khéng can xudt trinh gidy o tiry than. Truong hop | hanh | cong qudc gia. xdc thi yéu
dan | Gidy chimg nhdan két hon duoe chia sé tu dong tir Co so' | chinh cau cong

dit liéu ho tich dién tu, cong dan khong can xudt trinh
Gidy nay. Truong _hop Gidy chimg sinh, van ban xdc
nhdn cia co sé y té di thuc hién Ay thudt hé tro sinh san
cho viéc mang thai hé dwoc chia sé tir Co so dit liéu cua

dan bo sung
du moi tra
két qua cho
cong dan |/
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. | Chu Quy trinh chi tiét Thoi Trang thai Cin clr Ghi chi
Budc 2 . . s
thé ] i gian phap ly
nganh y é, cong ddn khong phai sao chup, nop gidy nay)
3. Xac nhan da doi chiéu ban chinh - bicu 16 Truong hop

4. Dé nghi cong dan ky vao T khai ding ky khai sinh
va S6 ding ky khai sinh theo quy dinh ctia luat ho tich.
5. Thu phi cdp ban trich luc khai sinh (néu c6)
(8.000d/ban trich luc)

6. Tra két qua cho cong dan: Ban chinh Gidy khai sinh,
Ban sao Gidy khai sinh. (Péng dau cua UBND cip xa)
7. Guri Gidy khai sinh ban dién tir dén tai khodn, thu
dién tir ciia cong dan (Mién phi)

8. Hd so, két qua giai quyét TTHC duge sb hoa

9. Ban giao ho so cho cong chie Tu phéap - Hé tich luu
trir theo quy dinh

Ludt ho tich

- Nghi dinh

123/2015/ND-

CP cua Chinh
phu

giay to cua
cong dan khi
nép/xudt
trinh  khong
hop phadp thi
thuce hién thu
tuc thu hoi,
huy bo gia
tri phap ly
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Phuy luc 1.1. NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théng tin vé ngudi yéu ciu diing ky khai sinh

(1) Ho, chir dém, tén;

(2) SH dinh danh ¢4 nhén;

(3) Gidy to tiy than: Loai gidly to st dung (CCCD/CMND/H§ chiéu/Gidy to hop 1€ thay thé); s6, ngay, thang, nim cap, co quan cap;
ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan h¢ véi nguoi dugce khai sinh.

I1. Thong tin vé ngudi duge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay. thang, ndm sinh (tach biét riéng 03 truong théng tin ngay, thang, nam sinh; hé thdng tu dong chuyén noi dung tir sé sang ghi
bang chir);

(8) Gidi tinh;

(9) Dén tdc;

(10) Qudc tich;

(11) Noi sinh (gdm céc trudong thong tin tich biét riéng theo dia danh hanh chinh: s6 nha; dudng/phé; thon/to/ban/ap, xa, phuong, thi
tran; quén, huyén, thi x4, thanh phd thudc tinh, thanh phd thudc thanh phé true thude Trung wong; tinh, thanh phd truc thude Trung
uong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia nguwdi dwge khai sinh

(13) Ho, chir dém, tén; /},V
7
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(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) S6 dinh danh c4 nhan;

(16) Gidy to tiy than: Loai gidy to str dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sd, ngay, thang, nam cap, co quan cép;
ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thudng tri/noi tam trii/no1 dang sinh séng).

IV. Théng tin vé nguoi cha cia ngudi duge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Sb dinh danh c4 nhan;

(23) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to hop 1é thay thé); s, ngay, thang, nim cip, co quan cép;
ban chup dinh kém;

(24) Dan toc;
(25) Qubc tich;
(26) Noi cu tr (noi thuong tri/noi tam tri/noi dang sinh sbng);
(27) D& nghi cp ban sao:
o Co
SH luong ban sao yéu cau: ...
o Khong
(28) Ho so dinh kém theo quy dinh./{/;‘q
i



* Nguoi yéu cau cam doan cac thong tin cung cdp, ndi dung dé nghi diang ky khai sinh cho tré em la ding su thét, da c6 su thoa thuén
nhét tri ctia cha, me tré theo quy dinh phdp luét va chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan ciia minh.

* Biéu mau dién tir trong tac ghi nhén thoi gian (gid, phit, gidy, ngdy, thang, ndm) hoan tat viéc cung cp thong tin; ngudi yéu ciu
trude dé da dang nhap vao hé thong, thuc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cdu ding ky khai sinh nhin Gidy khai sinh (ban chinh) truc tiép tai UBND cap xa.

Ban dién tir s& tu dong giri vé tai khoan, thu dién tir ctia ngudi yéu cau sau khi da hoan tat thu tuc ding ky khai sinh tai UBND cép xa.




Phu luc 1.2. Thim quyén va thanh phin ho so xuit trinh/nop:

Cin ¢t Quyét dinh sé 1872/QD-BTP ngay 04/9/2020 ctia Bo Tu phap vé viée cong bd thi tuc hanh chinh sira dbi, bo sung trong linh
vue ho tich thuc hién tai co quan dang ky h tich trong nude thude pham vi chire ning quan ly cia Bo Tu phap.

Uy ban nhan dan cAp xa c6 tham quyeén:

- UBND cdp xa noi cu tra cua nguoi cha hodc nguoi me thuc hién dang ky khai sinh cho tré em;

- Hoac UBND cap Xa noi 1ap bién ban vé viée tré bi bé roi dbi voi trudng hop ding ky khai sinh cho tré bi bo roi.
- Hoac UBND cép xa noi tré dang cu tra ¢6 trach nhiém dang ky khai sinh cho tré chua xac dinh duge cha, me.

Péi véi viée xac dinh ho, dan toc, dat tén cho tré:

- Viée xdc dinh ho, dan toc, dat tén cho tré em phai phu hop vdi phdp luat va yéu cdu giir gin ban sic dan tdc, tap quan, truyén thong
van hoa tot dep cua Viét Nam; khong dat tén qua dai, kho st dung.

- Truong hop cha, me khong thoa thudn dugce vé ho, dan tdc, qué quan cta con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con
duoc xdc dinh theo tdp quan nhung phai bao dam theo ho. dan toc, qué quan cia cha hodc me.

- Trudng hop cho phép nguoi yéu cau ding ky khai sinh 18p vén ban cam doan vé ndi dung yéu ciu diang ky khai sinh thi cong chire
UBND cap xa phai giai thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phép 1y cta viée cam doan khong ding su
that.

- UBND cép xa tir chdi giai quyét hodc dé nghi co quan ¢6 tham quyén hiy bo két qua dang ky khai sinh, néu ¢6 co so xéc dinh noi
dung cam doan khdng dung su thét.

Thanh phz‘m ho S0

* Gidy to phai xudt trinh:
- Ho chiéu hoic Chimg minh nhan dan hodc Can cudc cong dan do co quan co tham quyén cép, con gia tri st dung dé chimg minh vé
nhén than ctia nguoi ¢o yéu cau dang ky khai sinh;

- Truong hop cha, me cua tré da dang ky két hon thi phai xudt trinh Gidy chirg nhén két hon (trong trudng hop chua chia sé Co s¢ dir
liéu ho tich).

* Gidy to' phdai njp:

- Ban chinh Giéy chimg sinh;/%’




Hoac truong hop khong ¢6 Gidy chung sinh thi ndp véan ban cua nguoi lam chimg xac nhén vé viéc sinh;

Hodc néu khong c6 ngudi lam ching thi phai ¢6 gidy cam doan vé vi€c sinh;

- Truong hop tré em bi bo roi thi phai c6 bién ban ve viée tré bi bo roi do co quan ¢o tham quyén lap. (Truong hop dang ky khai sinh
cho tré bi bo roi thi sau khi nhdn dwgce théng bdo, Chu tich UBND cdp xd hodc Truong Cong an cdp xd c6 trdch nhiém t6 chike ldp
bién ban vé viéc tré bi bo roi. Sau khi ldp bién ban, Uy ban nhén dan cap xd tién hanh niém yét tai tru sé Uy ban nhdn ddn trong 07
ngay lién tuc vé viéc tré bi bé roi. Hét thoi han niém yét, néu khong c6 thong tin vé cha, me dé ciia tré, Uy ban nhdn dan cdp xd théng
bdo cho cd nhdn hodc t6 chitc dang tam thoi nudi dudng tré dé tién hanh déang ky khai sinh cho tre.)

- Trudomg hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac nhén cia co sy té da thuc hién k¥ thuat hd tro sinh
san cho viéc mang thai ho.

- Vin ban uy quyén (dugc ching thuc) theo quy dinh ctia phép luat trong truong hop uy quyén thuc hién viéc dang ky khai sinh %/d
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Phu luc 1.3. Thanh phén hé so dién tir:

Tén thanh phan ho so Co so dir Bit bugc/khéng | Xuat trinh/ ndp Picu kién
TT liéu/bin bit budc dinh bén chinh Khi vé ky thuit
chup/ban dién kém nhan ket qua
tir
Gidy chitmg sinh, vin ban xdc nhan ciaco | Chia sé co 6 Khoéng bit buoc | Khong bat bude | Tich hop, chia sé,
s¢ y té da thuc hién k§ thuat hd trg sinh san dir liéu dinh kém xudt trinh/giao | két ndi v6i Co sé
cho viéc mang thai ho (néu c6) duoc chia sé nop dir liéu qudc gia vé
tw dong tir Co s& dit liéu ctia nganh y té dan cu, Co sd dir
(néu co), cong dan khong phai sao chup, liéu ho tich, Y té
ndp gidy to nay
Trudng hop chua duge tu dong chia sé, két
ndi, xac thuc, cong dan ding tai
Gidy ching sinh Bit budc Nop ban chinh | Gidy chtng sinh da
Gidy chimg sinh da 6 chir ky sé c6 chit ky s6
1 Ban chup B&t budc Nop ban chinh | Chup tir ban chinh
Ban ching thuc Bit budc Nop ban chinh | Gidy chung sinh da
dién tur dugc chiing thuc
dién tr
Vin ban di co Bit budc Khong bit buge | Vin ban da ¢ chir
Hodc Van ban cua nguoi lam chirng xdc chir ky sd xudt trinh/nop ky s6
nhdn vé viéc sinh (Truong hop khéng co Ban chup Bit budc Nop ban chinh | Chup tir ban chinh
giay chimg sinh) Ban ching thuc Bit budc Khong bit bude | Vin ban clia nguoi
dién to Xudt trinh/nop lam chiing xac
nhén vé viéc sinh
da dugc ching
thue dién i}
11 J?



Giay cam doan Bit budc Khong bit buge | Gidy cam doan da
Hodac Gidf’y cam doan vé viée sinh (Truong | di c6 chit ky 5O xudt trinh/ndp ¢ chir ky sb
hop khéng cé nguedi lam chimg) Ban chup Bit budc Nop ban chinh
Ban chung thuc Bit budc Khong bat bude | Gidy cam doan vé
dién to xudt trinh/ndp viéc sinh da dugce
chirng thue dién tir
Vian ban di co Bit budc Khdng bt budc | Vin ban da co chir
Hodc Truong hop khai sinh cho tré sinh ra chit ky s xudt trinh/ndp ky s6
bang phwong phdp mang thai ho, Vin ban Ban chup Bit budc Nop ban chinh | Chup tir ban chinh
xdc nhdn cua co so'y 1é da thuc hién ky' | Ban ching thuc Bit budc Khong bit bude | Vin ban xéc nhén
thudt hé tro sinh san cho viéc mang thai dién tr xuét trinh/ndp cua cosdy té da
ho thuc hién ky thuat
hd tro sinh san cho
viéc mang thai hg
da dugc chimg
thuc dién tr
Bién ban da co Bit budc Khong bat budc Bién ban da c6
Hodc Truong hop dang ky khai sinh cho chit ky s , xuit trinh/ndp chit ky s6
tré bi bo roi, Bién ban xdc nhan viéc tré bi Ban chup Bit budc Nop ban chinh | Chup tir ban chinh
b6 roi do UBND cdp xa ldp Ban chung thuc Bit budc Khong bit buge | Bién ban di duoc
dién tir xuét trinh/ndp | chung thuc dién tir
Chia sé co s& Khong bit budc Khong Xudt Da tich hop, chia
Gidy chimg nhan két hon duge chia sé tu dir liéu trinh, khong nop | sé, két ndi voi Co
dong tir Co s¢ dir lidu ho tich dién tar s¢ dir licu quéc gia
vé dan cu, Co s
dir liéu ho tich
Truong hop chua dugc tu dong chia s¢, két
ndi, xac thue, Cong dan ding tai
12
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Gidy chung Bit budc Khéng bt bude | Gidy chimg nhan
nhan di co xudt trinh/ndp da ¢o chir ky s6
Giéy chirng nhéan két hon cua cha/me tré chit ky sb
em Ban chup Bit budc Xut trinh Chup tir ban chinh
(Trudng hop cha, me tré c6 dang ky két Ban chinh
hén) Ban chimg thuc Bit budc Khéng bt bude | Gidy chimg nhan
dién to Xudt trinh/ndp két hon cua cha/me
tré em da duoc
ching thuc dién ta
Chia sé co so dit | Khong bit budc Xuét trinh Pi tich hop, chia
Trudng hop Co s& dit liéu dan cu da duoc liéu ban chinh gidy | sé, két ndi véi Co
tich hop, chia s¢, két ndi, xéac thuc to tuy théan so dir liéu quéc gia
vé dan cu
Xac thuc dinh Khong bat budc Khong Xuat Cong dan da co
Trudng hop cong dan da c6 xdc thuc dinh | danh dién tor trinh xdc thuc dinh danh
danh dién tir cong dan ban chinh gidy dién tur
to tuy than
Gidy to tiy than Bit budc Khéng bt buoe | Gidy to tily than
Trudng hop Co s& dit liéu dan cu chua | da c6 chirky sb xuét trinh/ndp da c6 ky s6
duoc tich hop, chia sé, két ndi, cong dan Bén chup Bit budc Xuit trinh Chup ttr ban chinh
ding tai ban chup Ho chiéu hoic Ching ban chinh gidy
minh nhin dan hodc Can cudc cong déan to tuy thén
Ban chimg thuc Bit budc Khéng bat bude | Gidy tor da duoc
dién tr xuét trinh/ndp | ching thuc dién tir
Trudng hop Gy quyén thuc hién thi tuc
Vin ban iy quyén dwoc cong chimg, Vin ban di ¢6 Bit budc Khong bat buoc |  Vin ban di 6
chimg thiee (Ngudi duoc ity quyén khong chit ky sb xuét trinh/ndp chir ky sb
phai la 6ng, ba, cha, me, con, vo, chéng, Ban chinh Bat budc Giao nOp khi | Chup tir ban chinh
13
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anh, chi, em rudt cua nguoi uy quyén)

nhan két qua tai

/

UBND cép xa
Ban ching thuc Bit budc Khong bat buge | Vin ban da dugc
dién tur xudt trinh/ndp | chimg thuc dién tr
Vin ban da co Bit budc Khong bit budc |  Vin ban di co
Hodic 1. Van ban iy quyén khéng phai chir ky s6 xuit trinh/nop chir ky sb
cong chimg, chitng thiec va 2. Gidy to Ban chinh Bit budc Giao ndp khi | Chup tir ban chinh
chitng minh méi quan hé véi ngudi iy nhan két qua tai
quyén (Nguoi dugc ty quyén la éng, ba, UBND cép xa
cha, me, con, vg, chéng, anh, chi, em rut | Ban ching thuc Bt budc Khéng bit buéc | Vin ban uy quyén
cuia nguoi uy quyén) dién tu Xudt trinh/ndp da dugc ching
thuc dién to
X
14
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2. QUY TRINH PANG KY KET HON THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA
ctia UBND thanh phé Ha Néi)

(Ban hanh kem theo Qwet dinh s6 .,ZS"!Q /OD-UBND ngay 24/7/2022

" Chu Quy trinh chi tiét Thoi Trang thai Cin ctr Ghi cha
Bude 2 - 5 a7
thé gian phap Iy
Nguoi co yéu ciu dang ky két hon (Cong dén) Iya chon
nop ho so truc tuyén tir Céng Dich vu cong qudc gia (dia - biéu 7
chi: dichvucong.gov.vn) hodc Cong Dich vu cong thanh Céng Dich vu Nghi dinh
ph6 Ha Noi (dia chi: dichvucong.hanoi.gov.vn) cong Quédc gia ) Cong dan
Cong dan dang ky tai khoan giao dich dién tu, dang thuc hién ding 45/2020/ND- | phai dang ky
nhép tai khodn, xac thuc dinh danh dién tir dé xac dinh nhap mot lan, diéu CP tai khoan
dung nhan than ngudi cé yéu cau ding ky hd tich (theo hudng nguoi dung - Piéu 12 giao dich
hudng dan trén Céng Dich vu cong). to1 Céng Dich vu Nghi dinh dién ta, dang
1. Cong DVC két ndi véi CSDLDC dé khai thac céc cong thanh phd dé 56 nhap tai
Nop | Cong |truong thong tin cua cong dan co trong CSDLDC. thuc hién budc 87/2020/ND- | Kkhoan, xac
hd din | Cong dan lua chon: tiép theo cP thuc dinh
SO’ - Dich vu cong truc tuyén, - Quyét dinh | danh dién tr
- Qudin, Huyén, Thi xa Tai khoan gém s6 06/QD-
- UBND xd, phuong, thi tran noi cie trii ctia bén Nam Tén Dang nhap va | TTg cua Thu
hodic bén Nit Mt khau tuéng Chinh
- Linh vue Ho tich, phu

- Thii tuc Dding ky két hon

Cong dan dién Biéu miu dién tir tuong tac dang ky két
hon (chi tiét tai Phu luc 2.1 dinh kem)

Truong hop céc thong tin trong Biéu mau dién tir da co
trong Co s& dir li¢u quoc gia vé dan cu, Co so dir licu
ho tich dién tr duoc dién tu dong (néu co)

Céng dan kiém tra, cdp nhat thong tin bao dam thong tin
day du, chinh xac, hop phap

Thanh phén ho so chi tiét tai Phu luc 2.2 kém theo

Biéu mau dién tur
tuong tac dang ky
két hon

- Thong tu s6

01/2022/TT-

BTP cua B
Tu phap

i |
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.| Chi Quy trinh chi tiét Thoi Trang thai Cin ctr Ghi chi
Buwoc % . v it
thé gian phap ly
Cong déan chon muc dang ky s6 luong Ban sao trich luc - Thong tu s&
két hon, néu co nhu cau. 281/2016/TT-
Hé théng tu dong théng bio sd tién (Phi 8.000d/ban Thong bao vé viéc | BTC cua B
trich luc) da gui hd so thanh | Tai chinh
Cong | Cong dan co thé ndp phi truc tuyén trén hé théng thanh cong, chokiém |- Nghi quyét
din | toan truc tuyén cua Cong Dich vu ¢ong qudc gia, Cong tra, tiép nhén, 56
Dich vu cong thanh phé (néu cd) hodc ndp truc tiép tai phan hoi 06/2020/NQ-
tru s& UBND cép xa khi nhéan két qua. HDND  cuaa
Gidy chung nhan két hon 02 ban chinh, mdi bén vo, HDND thanh
chdng 01 ban chinh (Mién 1 phi) phd Ha Noi
Gidy chtrng nhén két hon ban dién tr (Mién 1& phi)
1. Nhén thong bdo c¢6 ho so méi trén Hé thong
2. Kiém tra ho so va cac thong tin.
Truong hop hé so can bd sung hodc hd so khong thuoe | Khong | Thong bao hen tra
thim quyén giai quyét: Giri Thong bdo dén cong dén qua 02 | két qua (hodc van
2. Cong | néurd ly do va ¢6 van ban hudng din cong dan bo sung, | gio |ban tu chéi/van | Biéu miu theo | Dé ‘nghi hop
Tiép | chirc |hoan thién hd so, néu 1o loai gidy to, ndi dung can bd lam | ban huéng dan) Théng tu sb nhét Cong
nhin | Bd |sung dé cong dan bd sung, hoan thién. viée 01/2018/TT- | Dich vu
va phan | 3. Truong hop hd so du diéu kién giai quyet kétr | Phiéu chuyén xur| VPCP cua cong, Mat
gidi | Mot | 3.1 Cap nhit thong tin vao Phan mém Mot cura khi H¢ | ly (thé hién trong | Vian phong cua dién ta
quyet cra | 3.2 Xé4c nhan thong tin, gui thong bao tiép nhan (mad ho | thong | Phan mém bang | Chinh phu thanh phd
ho S0’ va ngay gio tra két qua) vao tai khoan ctia cong dan | bdo c6 | 1énh chuyén)
SO 33 Chuyen hd so t&i cong chirc Tu phap - H tich trong | hé so
Phan mém Mot cira. mai

4. Truomg hop cong dan khéng bod sung, hoan thién
dugc ho so thi B phan Mot cura co van ban tir choi giai
quyét yéu cau Pang ky két hon.
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Bué Chu Quy trinh chi tiét Thoi Trang thai Ciin ctr Ghi cha
woc 2 . 7 s
thé gian phap ly
1. Truy cdp vao Phan mém Mot cira nhan thong bao co - Hé théng s& phan Truong hop
hd so méi tach cac thong tin cong chure
2. Kiém tra thanh phan hd so (Biéu mu, file dinh kem) to khai, ho so dang Tu phap-Ho
Céng | Truong hop hd so can bd sung hodc tir chdi thi gui ky két hon dé| Biéu mau theo | tich dong
chire | thong béo tGi cong chitc Mot cira dé thong bao cho cong | 04 chuyén vao Phan | Thong tusé | thoi 1a cong
Tw |dan (theo Phiéu hudng dan dién tir) gid |mém dang ky,|01/2018/TT- | chirc Mot
phép- | 3. Truong hop hd so ddy du, tiép nhan ho so quan ly ho tich VPCP cua ctra thi duoc
Ho | 3.1 Pang ky vao S6 Pang ky két hon va luu trén Phan - Yéu cdu b sung | Vin phong phan quyén
tich | mém Pang ky. quan ly ho tich dién tr. hodc tir chdi giai | Chinh phu tuong ing
3.2 In, trinh Lanh dao UBND cdp xi ky Gidy chung quyét va khong
nhan két hon ban chinh, ban sao, dién tir - Cap nhdt trén Hé phai chuyén
thong hd so
- Ky Gidy chimg nhén két hon ban chinh, ban sao, ban
dién tr (chua dong déu cuia UBND cip xa), chuyén lai
Lanh | hd so cho cong chire Tu phéap - Ho tich. Pé xuat Thu
dao |- Truong hO'p hd so' chua du diéu kién hodc khong du | 01 gid Chic miung
UBND | diéu kién giai quyct thong bao bang vin ban néu rd ly ban dién tir
cip xa | do. Pbi véi cac ho so qué han giai quyét: ¢6 van ban xin
16i gui cong din, néu rd Iy do qué han va thoi han tra
két qua an sau
Céng |- Chuyén két qua (ban chinh/ban sao/ban dién tr) toi
chire | Cong chire Mot ctra Chuyén ho so tir
Tw |- Thong bdo cho hai bén Nam, Nt dén tru s& UBND cép | 01 gio | Phan mém Hb tich
phap- | xd mang theo gidy t& theo Phu luc tuong Gng véi timg sang Phin mém
Ho | truong hop Mot cira
tich |- Cép nht tinh trang hd so trén Hé théng. %
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, Chu Quy trinh chi tiét Thoi Trang thai Cian cwr Ghi chu
Bude % g . i
the gian phap ly
1.Tiép nhan két qua tir cong chire Tu phap - Ho tich Truong hop
2. D& nghi hai bén Nam, Nit xuét trinh ban chinh gidy to Théng tin dong bo gidy 1o cua
tuy thén, Giéy xdc nhén tinh trang hén nhan, ho so theo véi Cong Dich vu cong dan khi
Phu luc déi voi timg truong hop kém theo Quy trinh. cong qudc gia. nép/xuat
(Truong hop Co so dit liéu dan cu da dwoc chia seé, két trinh con
noi, cong dan da co xdac thuc dinh danh dién tir, cong thiéu  hodc
dén khong can xudt trinh giay to tiy than. Truong hop khong chinh
Gid’y xdc nhdn tinh trang hon nhan dwoc chia sé tiw dong xac thi yéu
Cong | ar Co so dit liéu ho tich dién tr, cong dan khong can -Didu 18 cau cong
3. chire | xudt trinh Gidy nay) Luat ho tich | ddn b6 sung
Tra | Mot |3.Xac nhn da déi chiéu ban chinh di méi tra
két cira | 4. D& nghi hai bén Nam, Nir ky vao To khai diang ky két | Trong Théng tu sb - Nghi dinh sé | két qua cho
qué - | hon, Sé ding ky két hon, Gidy chimg nhan két hon theo | gio | 85/2019/TT-BTC | 123/2015/ND- | cong dan
Cong | quy dinh cua ludt ho tich. hanh | ngay 29/11/2019 | CP cua Chinh
dian | 5. Thu phi cip ban sao trich luc két hon (néu c6) chinh | cua Bo Tai chinh | phu Truong hop
(8.000d/ban trich luc) gidy to ciia
6. Dong diu cia UBND cép xi vao phan chit ky cua - Thong tu sd | cng dan khi
Lanh dao UBND cip xa trén Gidy chitig nhan két hon. 04/2020/TT- | nép/xudt
7. Tra két qua cho cong dan: Ban chinh, Ban sao Gidy BTP cua B§ | trinh khéng
chirg nhan két hon Tu phédp hop phap thi
8. Guri Gidly chimg nhan két hon dién tir qua Hé thong thiee hién thi
dén tai khoan, thu dién tir cia cong dan (Mién phi) tuc thu hoi,
9. Hd so, két qua giai quyét TTHC duoc sb hoa hiy bo gid
10. Ban giao ho so cho cong chire Tu phap - Ho tich luu tri phap ly
trir theo quy dinh




Phy luc 2.1. NOI DUNG BIEU MAU HOQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén niv

(1) Ho, chir dém, tén;

(2) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(3) Dan tdc;

(4) Quéc tich;

(5) S6 dinh danh ¢4 nhan;

(6) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H) chiéw/Gidy to hop 1¢ thay thé); s, ngay, thang, nam cép, co quan cap;
ban chup dinh kem:;.

(7) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh soéng):;

(8) Két hon 1an thir méy.

I1. Thong tin bén nam

(10) Ho, chir dém, tén;

(11) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(12) Dén tdc;

(13) Qudc tich;

(14) S6 dinh danh ca nhan;

(15) Gidy to tiy than: Loai giéy to s dung (CCCD/CMND/HO chiéu/Gidy to hop 1é thay thé); s, ngay, thang, nim cip, co quan cép;
ban chup dinh kém;

(16) Noi cu trli (noi thudng tri/noi tam tri/noi dang sinh séng);

(17) Két hon 1an tha may;

/7
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(18) Bé nghi cép ban sao:

o Co

SH luong ban sao yéu cau: ...

o Khong

(19) Hé so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan céc thong tin cung cap la dung su that, viéc két hon clia hai bén 1a hoan toan tu nguyén, khéng vi pham quy
dinh cua Luat Hon nhén va Gia dinh Viét Nam, chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cua minh.

* Biéu mAu dién ti trong téc ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cép théng tin; ngudi yéu clu
trude dé da dang nhédp vao hé thong, thuc hién xéc thuc dién tir theo quy dinh.

Ngudi yéu ciu ding ky két hon nhan ban chinh Gidy chiing nhan két hon truc tiép tai UBND cip xa.

Ban dién tir sé tu dong gui vé tai khoan, thu dién tir ctia ngudi yéu cau sau khi di hoan tit thu tuc ding ky két hon tai UBND cip xa /?f,



Phu lyc 2.2. Thanh phéan hd so:

Can ctr Quyét dinh s6 1872/QD-BTP ngay 04/9/2020 cia Bo Tu phap vé viée cong bd thi tuc hanh chinh sira déi, bd sung trong linh
vuce ho tich thue hién tai co quan dang ky ho tich trong nudce thudc pham vi chire nang quan ly cia B Tu phap.

Thanh phin hd so:

* Gidy to phai xudt trinh

- Hé chiéu hodc Chimg minh nhéan dan hodc Cin cude cong din do Co quan ¢6 tham quyén cdp, con gid tri sir dung dé chimg minh vé
nhan than cua ngudi c6 yéu cau dang ky két hon: Bén Nam.

- Ho chiéu hodc Chimg minh nhin dan hodc Can cude cong dan do Co quan ¢6 thdm quyén cép, con gid tri st dung dé chimg minh vé
nhéan than cua nguoi ¢d yéu cau dang ky két hon: Bén Nir.

- Trich luc ghi chi ly hon déi voi truong hop cong dan Vi€t Nam ding ky thudng tri tai dia ban xa lam thu tuc dang ky két hon, da
dugc giai quyét viée ly hon, hiy viée két hon trude do tai co quan c6 thim quyén nudc ngoai.

* Gidy to phdi ndp
- To khai dang ky két hon theo mau. Hai bén Nam, Nit ¢6 thé khai chung vao mot Té khai dang ky két hon;

- Ban chinh Gidy xéc nhan tinh trang hén nhén do UBND cap xa ¢ tham quyc,n cip trong trudng hop ngudi yéu cau dang ky két hon
khong dang ky thudng tra tai dia ban xa, phuong, thi trdn lam tha tuc dang ky két hon (trong truong hop chua chia s¢ Co sé dit ligu ho
tich).

*Luwuy

- Ban chup céc gidy to gii kém theo ho so ding ky két hon truc tuyén phai bao dam rd nét, day du, toan ven vé néi dung, la ban chup
bing may anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tu, tir gidy to duge cap hop 1€, con gid tri st dung; néu la giay

to do co quan ¢6 thdm quyén nudc ngoai cép thi phai dugc hop phip héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop
dugc mién hop phap hoa lanh SU%
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- Trudmg hop gidy to, tai liéu phai giri kém trong ho so diang ky két hon truc tuyén da c6 ban sao dién tir hoc da ¢6 ban dién tir gidy to
h¢ tich thi nguoi yéu cau dugc st dung ban di€n tir nay.
- Khi t6i UBND cép xa nhan két qua (Gidy chimg nhan két hon) ngudi c6 yéu cau Ding ky két hon phai ndp ban chinh Gidy xdc nhén
tinh trang hon nhén;
- Hai bén nam, nir phai c6 mat, xuét trinh glay td tuy than dé x4c dinh nhan than, c6 trach nhiém kiém tra thong tin trén Gidy ching
nhan ket hon, trong S6 diang ky két hon, khang dinh su tu nguyén két hon va ky To khai, Sé dang ky két hon, Gidy chirng nhan két
hén, mdi bén nam, nit nhan 01 ban chinh Gidy ching nhan két hon./g(
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Phu luc 2.3. Thanh phin ho so dién tir:

Tén thanh phan ho so Cosodir | Bit bujc/khdong | Xuit trinh/ nop Piéu kién
TT liéu/ban bit budc dinh ban chinh khi vé ky thuat
chup/ban kém nhan két qua
dién tir
Chiaséco | Khong bat budc Khong xuit | Pa chia sé, két ndi
Giéy x4c nhdén tinh trang hon nhan dugc chia s& dir liéu trinh, khong ndp | vai Co so dir lidu
sé tu dong tir Co s& dir liéu ho tich dién tr qudc gia vé dan cu,
Co s dir 11éu ho
tich
Truong hop chua dugc tu dong chia sé, két
1 | ndi, Cong dan ding tai
Gidy xéc Bit budc Khong bat buoe | Gidy xac nhan da
nhén da co xudt trinh/nép c6 chir ky sb
chir ky sb
Giéy xac nhén tinh trang hon nhan Ban chup Bit budc Nop ban chinh | Chup tir ban chinh
Ban chung Bit budc Nop ban chinh | Gidy xdc nhén tinh
thuc dién trang hon nhan da
tu dugc chirng thuc
dién tur
Trich luc ghi cha ly hon déi voi truomg hop C?iiaq‘sé_ co Khong bit budc ‘Khﬁng‘ xuétn Béi~ C}.]ja séﬁcc_)' SO
so dir liéu trinh, khong ndp dir liéu ho tich

cong dan ding ky thuong tra tai dia ban cép
x4 lam thu tuc dang ky két hon, da duoc gidi
quyét viée ly hon, hiy viée két hon trude do
tai co quan c6 tham quyén nudc ngoai dugc
chia sé tir Co s¢ dir liéu ho tich dién to

Truong hop chua dugce tu dong chia sé, két
noi, xac thuc, Céng dan dang tai




Trich luc ghi chu ly hon déi vé6i trudong hop T~ric¥1 lu(f Bat buge Kh(”);ng Pét bLj@C Trichmluc' de”} €6
cong dén ding ky thuong tri tai dia ban cap | 93¢0 chir xuat trinh/ndp chir ky so
xa 1am thu tuc ding ky két hon, da duoc giai | <Y S0 — _ I
quyét viée ly hon, hiy viéc két hon truée d6 Ban chup Bit budc Xudt trinh Chup tir ban chinh
tai co quan c6 thdm quyén nudc ngoai ; ; -
Ban chiing Bit budc Khong bat bude | Trich luc ghi cha
thue dién xudt trinh/ndp da duge ching
tu thue dién tu
Chia sé co Khéng bat bude Xuét trinh Da tich hgp, chia
Truong hop Co so dit liéu dan cu da duge | sd dir liéu ban chinh gidy | sé, két ndi véi Co
tich hop, chia sé, két ndi, xac thuc to tiy than | s& dir liéu qudc gia
vé dan cu
Xéc thue | Khong bit budc Khong xuit Cong dan di co
Truomg hop céng dan da cé xac thuc dinh | dinh danh trinh xac thuc dinh danh
danh dién tir dién tr ban chinh gidy dién tir
cong dan to tuy than
Gidy da co Bit budc Khéng bit budc Gidy da c6
ky s6 xuét trinh/ndp chir ky sb
Truong hop Co so dir li¢u dan cu chua duoe | Bén chup Bit budc Xuét trinh Chup tir ban chinh
tich hop, chia sé, két ndi, xac thuc, cong dan ban chinh gidy
dang tai ban chup Ho chiéu hoic Chimg minh tor tiy than
nhan dan hodac Can cudce cong déan Ban ching Bit budc Khong bat bude | Gidy to tiy than da
thuc dién xudt trinh/ndp dugce chung thuc
tr dién tir .
I/
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3. QUY TRINH PANG KY KHAI TU THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA

(Ban hanh kem theo Quyét dinh s6 .&S“fﬂ/QD UBND ngav.24 /7/2022 ciia UBND thanh phé Ha Néi)

. Chu Quy trinh chi tiét Thoi Trang thai Cin ctr Ghi chu
Buoce 2 . . ;
thé gian phap ly
Nguoi co yeu cau dang ky khai tir (Cong dén) lua chon
nop hd so truc tuyén tir Cdng Dich vu cong quéc gia (dia Cong Dich vu Piéu 7
chi: dichvucong.gov.vn) hoidc Cong Dich vu cong thanh cong Qude gia Nghi dinh
phd Ha Noi (dia chi: dichvucong.hanoi.gov.vn) thuc hi¢n dang ) Cong dan
Cong dan dang ky tai khoan giao dich dién tir. ding nhap mét 1an, diéu | 45/2020/ND- | phai dang ky
nhap tai khoan, xédc thuc dinh danh dién tr dé xac dinh hudng nguoi dung CP tai khoan
dung nhan than ngudi c6 yéu cau dang ky ho tich (theo tGi Cong Dich vu giao dich
hudéng dan trén Cong Dich vu cong) cong thanh phd dé Piéu 12 dién tur, dang
i Cdng DVC két ndi véi CSDLDC dé khai thic cic thuc hién buée | Nghi dinh nhdp tai
Nﬁ. truong thong tin cua cong dan cé trong CSDLDC. ti¢p theo sO khoan, xac
1 | Cong | Cong dan lyachon: ‘ 87/2020/ND- |  thuc dinh
so din |- Dich vu cong truc tuyén, Tai khoan gom CP danh dién tr

- Qudn, Huyén, Thi xa

- UBND xd, phuong, thi trdn cé tham quyén
- Linh vuee Ho tich,

- Thu tuc Pang ky khai tie

Tén Dang nhép va
Mit khau

Cong dan dién Biéu mau di¢n tir twong tac dang ky khai
tir (chi tiét tai Phu luc 3.1 kém theo)

Trudng hop cédc thong tin trong Biéu mau dién tir da c6
trong Co s¢ dit li¢u quéc gia vé dan cu, Co s¢ dit liu
ho tich dién tir, Co sé dit liéu bao hiém xa hoi, hé thong
thong tin ¢o lién quan, dugc dién tu dong (neu o)

Cong dan kiém tra, cip nhat thong tin bao ddm thong tin
day du, chinh xac, hop phap

Thanh phin hd so chi tiét tai Phu luc 3.2 kém theo

Biéu mau dién tr
tuong tac dang ky
khai tu

Thong tu s6

01/2022/TT-

BTP cua Bo
Tu phap

1
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. | Chu Quy trinh chi tiét Thoi Trang thai Ciin cir Ghi cha
Bude P ; v e
thé gian phap ly
Coéng dan chon muc dang ky s0 luong Ban sao trich luc - Thong tu sO
khai tr, néu c6 nhu cau. 281/2016/TT-
Hé thong tu dong thong bao sb tién: BTC va
- Phi 8.000d/ban trich luc Thong tu sb
- L¢ phi dang ky khong dung han 5.000d Théng bao vé viée | 85/2019/TT-
Cong dan ¢ thé nop phi. 1€ phi truc tuyén trén hé thong da gui ho so thanh | BTC cua Bo
Céng | thanh toan truc tuyén cta Cong Dich vu cong qudc gia, cong, cho kiém | Tai chinh
dian Cong Dich vu cong thanh pho (neu c6) hoac ndp truc ticp tra, tiép nhan, - Nghi quyét
tai tru s& UBND cdp xa khi nhan két qua. phan hoi %)
- Trich luc khai tir ban chinh (Mién 1 phi dbi véi truong 06/2020/NQ-
hop dang ky dung han 15 ngay ké tir ngay c6 nguoi HDND ciia
chét, nguoi thudc gia dinh c6 cong voi cach mang; .
ngudi thude hd nghéo; ngudi khuyét tat) HDND thanh
- Trich luc khai tir ban dién tir (Mién phi) pho Ha Noi
1. Nhan théng bao c6 hd so méi trén Hé thong Khong
2. Kiém tra hd so va cac thong tin. qud 02 | Thong bdo hen tra L Dé nghi hop
2. Truong hop hé so can bé sung hodc hd so khong thude gio | ket qua (hodc vén | Biéu mau theo nhat Cong
Tiép | Cong |thim quyén gidi quyét: Gui Thong bao dén cong dan lam |ban tor choi/van | Thong tusé | Dich vu
nhin | chie |(miu Théng bdo dién tr) néu ro ly do va ¢6 van ban viée | ban huong dan) 01/2018/TT- | cong, Mot
va Bo huong dan cong dan bd sung, hoan thién ho so, néu rd ké tur VPCP cua cura dién tir
gidi | phdn | loai gidy t&, noi dung cin bo sung dé cong dan bo sung, khi H¢ Phiéu chuyén x| Vin phong thanh phd
quyet Mgt | hoan thién. thong | ly (the hién trong | Chinh phu
ho ctira | 3. Trudong hop hd so du diéu kién giai quyét: bdo ¢6 | Phin mém bing
SO 3.1 Céap nhat thong tin vao Phan mém M@t ctra (S& theo | hd so | 1énh chuyén)
doi dién tir theo mau) mai

3.2 Xdc nhin thong tin, gui thong bdo tiép nhan (ma ho

2
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. | Chi Quy trinh chi tiét Thaoi Trang thai Cin ¢l Ghi chu
Buoc P . 2 B
the gian phap ly
s0 va ngay gio tra két qua) vao tai khoan cta cong dan
3.3 Chuyén ho so t6i cong chire Tu phap - Ho tich trong
Phin mém Mot cura.
4. Trudmg hop cong dan khong bd sung, hoan thién
duoc hd so thi Bo phan Mot cira c6 van ban tir chéi giai
quyét yéu cau Pang ky khai ti.
1. Truy cip vao Phan mém Mot ctra nhan thong bdo c6 - Heé théng sé& phan Truong hop
ho so moi tich cac thong tin cong chuce
Céng | 2. Kiém tra thanh phan ho so (Biéu mau, file dinh kem) tor khai, ho so dang Tu phap-HO
chire | 3. Truong hop hd so cin bd sung hodc tir chdi thi gui ky khai tr dé| Biéu mau theo | tich dong
Tw |théng bdo tdi cong chirc Mot cira dé thong bao cho cong | 04 | chuyén vao Phan | Thong tusé | thoi 13 cong
phap- | dan (theo Phiéu hudng dan dién tir) gid |mém dang ky,|01/2018/TT- | chic Mét
Ho | 4. Truong hop hd so ddy di, tiép nhan ho so quan ly ho tich VPCP cua cira thi dugc
tich |4.1 Pang ky vao S6 dang ky khai ttr va luu chinh thic - Yéu cau bd sung/ | Van phong phan quyén
trén Phan mém Dang ky, quan ly ho tich dién tir tir chdi giai quyét | Chinh phi va khong
4.2 In, trinh Lanh dao UBND cép xa ky Trich luc khai - Cép nhat trén Hé pha1 chuyen
tir ban chinh, ban sao, dién ti théng ho so
- Ky Trich luc khai tir ban chinh, ban sao, ban dién ti
(chua dong dau cia UBND cap xa)
Lanh |- Chuyén lai Trich luc khai tir ban chinh, ban sao, ban
dao | dién tir cho cong chire Tu phép - Ho tich Pé xuat Thu
UBND | - Truong horp ho so' chua du diéu kién hodc khong du | 01 gid Chia  budn
cAp xa | dicu kién giai quyet thong bao bang vén ban néu rd ly ban di¢n tr

do. D6i véi cac hd so qua han giai quyét: ¢ van ban xin
16i gt cong dan, néu ro 1y do qua han va thoi han tra
két qua lan sau




.| Cnu Quy trinh chi tiét Thoi Trang théi Cin cir Ghichi |
Bude z 5 P
thé gian phap ly
Céng |- Chuyén két qua (ban chinh/ban sao/ban dién tir) t6i
chie | Cong chirc Mot cua Chuyén hd so tir
Tw |- Thong bao cho cong dén dén tru s¢ UBND cz‘ip xa | 01 gio Phan mém Ho tich
phép- | mang theo gidy to theo Phu luc tuong tng véi timg sang Phan mém
Ho | truong hop Mot cura
tich | - Cép nhit tinh trang ho so trén Hé thong,
1 TItp nhan két qua tir cong chue Tu phap - H6 tich Truong hop
2. bé nghi cong dan xuat trinh ban chinh gidy to tay - Diéu 34 gidy to ciia
than, Glay béo tr (néu cO) va hd so theo Phu luc chi tiét Luét ho tich cong dan khi
Céng | ddi vai timg trudong hop kém theo Quy trinh. nop/xudt
3 chire | (Truong hop Co so dit li¢u dan cu da duwoc chia sé, két | Trong | Thong tin dong by | - Nghi dinh s | trinh con
Tra | MOt |noi, cong dan da co xdc thuc dinh danh dién nr, cong | gio | voi Cong Dich vu | 123/2015/ND- | thiéu  hodic
két cira | ddn khong can xuat trinh gié}/ (o tity than. Truong hop | hanh | cong quc gia CP cua Chinh | khong chinh
qua - Gidy bdo tir dwoc chia sé tir dong tir Co so dit liéu, cong chinh phu xdc thi yéu
Cong | ddn khong phai sao chup, ndp giay nay) ’ cau _cong
dan | 3. Xdc nhin da dbi chiéu ban chinh - Thong tu s6 | dan bo sung
4. Pé nghi cong dan ky vao To khai ding ky khai tr va 04/2020/TT- |du moi tra
S6 diang ky khai tir theo quy dinh cta luat ho tich. BTP ciia Bo | két qua cho
5. Thu phi ¢ip ban sao trich luc khai tir (néu co) Tu phép cong ddn
(8.000d/ban trich luc) ] J 4




Buoc

Chu
the

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cwr
phap ly

Ghi chu

6. Tra két qua cho cong dan: Ban chinh, ban sao Trich
luc khai tir (d6ng déu ciia UBND cép x3)

7. Gui Trich luc khai tir ban dién tir qua Hé thong dén
tai khoan, thu dién tir ctia cong dan (Mién phi)

8. Ho so, két qua giai quyét TTHC duge s6 héa

9. Ban giao ho so cho cong chic Tu phap - Ho tich luu
trit theo quy dinh

Truong hop
gidy 10 ciia
cong dan khi
nép/xuadt

trinh  khéng
hop phap thi
thiee hién thu
tuc thu héi,
huy bo gia
triphap ly 4

&



Phu Iuc 3.1. NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau diang ky khai tir

(1) Ho, chit dém, tén;

(2) SH dinh danh c4 nhén;

(3) Gidy to tay thin: Loai gidy to str dung (CCCD/CMND/H$ chiéuw/Gidy to hop 1é thay thé); s6, ngay, thang, nam cép, co quan cap;
ban chup dinh kém;

(4) Noi cu tra (noi thuong trii/noi tam trd/noi dang sinh song);

(5) Quan h¢ vai nguoi duge khai tur.

I1. Théng tin vé ngudi dwgc ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) SH dinh danh c4 nhén;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/HO chiéu/Gidy to hop 18 thay thé); s6, ngdy, thang, ndm cép, co quan c¢ip;
ban chup dinh kem;

(10) Noi cu tra cudi cung (noi thuong trii/noi tam tri/noi dang sinh song);

(11) Thoi gian chét: gio, phat, ngay, thing, nam (tdch biét riéng cdc trudng thong tin gid, phit, ngdy, thing, nim);
(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xéc dinh duoc/chua rd thi dé tréng);

(14) Gidy bdo tu/Glay to thay thé gidy bao tu: 56, ngay, thdng, nam cip, co quan cip (tach biét riéng céc trudng thong tin s, ngay,
thdng, ndm, co quan cap; c6 chu thich néu khong c6 thi dé trong);

(15) D& nghi cip ban sao: /{%



o Co

Sé luong ban sao yéu cau: ...

0 Khdng

(16) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan céc théng tin cung cép la ding su that va chiu hoan toan trach nhiém trudc phép ludt vé noi dung cam doan
cua minh.

* Bidu mAu dién ti twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat viéc cung cép thong tin; ngudi yéu cau
trude d6 da dang nhdp vao hé thong, thuc hién xac thue dién tir theo quy dinh.

Ngudi yéu cu dang ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai UBND cip xA.
Ban dién tir s& tw dong giri vé tai khoan, thu dién tir cia cong dén sau khi da hoan tit thu tuc dang ky khai tir tai UBND cép xﬁ,@



Phu luc 3.2. Thim quyén va thanh phin ho so xuét trinh/ndp:

Can ctr Quyét dinh sb 1872/QD-BTP ngay 04/9/2020 ctia Bd Tu phap vé viée cong bd thi tuc hanh chinh sira déi, bd sung trong linh
vuc ho tich thue hién tai co quan dang ky hd tich trong nude thude pham vi chirc ning quan ly cua B Tu phap.

Uy ban nhén din cdp xa cé thim quyén:

- UBND cfip x4 noi cu tra cudi cung cua nguoi chét thue hién viéc dang ky khai tir;

- Hodic UBND cép x4 noi ngudi dé chét hodc noi phat hién thi thé nguoi chét thuc hién viéc ding ky khai tir trong truong hop khong
xac dinh duoc noi cu tra cudi cung cua nguoi chét.

Thanh phin hd so:

* Gidy to phdi xudt trinh

- Hé chiéu hodc Chimg minh nhan dan hodc Cin cude cong dan do Co quan ¢d tham quyén cdp, con gia tri sir dung dé chimg minh vé

nhén than cua nguoi co yéu cau dang ky khai tir;

- Hb chiéu hodc Chimg minh nhan dan hodc Cin cude cong dan do Co quan ¢o tham quyén cdp, con gia tri str dung dé chimg minh vé

nhan than cia nguoi chét;

- Gidy t& chitng minh noi cur tra cudi cling ctia nguoi chét dé xac dinh thim quyén dang ky khai tir (trong trudng hop chua chia sé Co

s& dir li¢u cu tra).

- Truong hop khdng xdc dinh dugc noi cu tri cudi ciing ctia ngudi chét thi xudt trinh gidy to chimg minh noi ngudi dé chét hodc noi

phat hién thi thé cua nguoi chét.

* Gidy to' phdi nop

- To khai dang ky khai tir theo mau;

- Gidy bdo tir hodc gidy to thay thé Gidy bdo tir do co quan ¢ tham quyén cip.

- Hodc Gidy to, tai liéu, chimg ct do co quan, té chire ¢ tham quyén cip hoidc xéc nhan hop 1¢ chimg minh su kién chét dbi vai

truong hop ding ky khai tir cho ngudi chét da lau, khong cé Gidy bao tir hodc gidy to thay thé Gidy béo tir. }/
%
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* Luwu y

- Ban chup cac gidy to glri kém theo hd so dang ky khai tir truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup
bang may anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop I¢, con gia tri sir dung; néu la gidy
t& do co quan ¢6 thdm quyen nudc ngoai cap thi phai duoc hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop
dugc mién hop phép héa lanh su.

- Truong hop giz’iy to, t‘z‘a.i liéu phai gui kém trong hd so dang ky khai tir truc tuyén da ¢6 ban sao dién tir hodic di co ban dién tir gidy t&r
ho tich thi ngudi yéu cau duge sir dung ban dién tir nay.

- Khi t6i UBND cép x4 nhin ket qua (Trich luc khai ta/ban sao Trich luc khai tir) nguoi c6 yéu cau Dang ky khai tir xut trinh Gidy to
tuy than, ndp ban chinh cac gidy to tai muc 3.2 trir trudong hop da tai 1én ban sao dién tir cac gidy to nay[%%



Phu luc 3.3. Thanh phan hd so dién tir:

Tén thanh phz"in hd so Co s¢ dir | Bit buje/khong | Xuit trinh/ np Diéu kién
liéu/ban bit budc dinh ban chinh khi vé ky thuit
1T chup/ban kém nhin két qua
di¢n tur
Gidy bao tir dugc chia sé tw dong tir Cosd dir | Chiasé co | Khong bat buge | Khong bat bude | Tich hop, chia sé,
liéu (néu ¢6), cong dan khong phai sao chup, so dir liéu dinh kém xudt trinh/giao | két ndi voi Co s&
nop gidy to nay nop dir liéu quéc gia vé
dan cu, Co sé dir
liéu ho tich, Y té
Trudng hop chua duoc tr dong chia sé, két
ndi, xac thuc, cong dan dang tai
Gidy da Bit budc Khong bit budc Gidy di co
6 ky s6 xudt trinh/ndp chit ky s6
Gidy bdo tir Ban chup Bit budc Nop ban chinh | Chup tir ban chinh
: Ban B&t bugc Khong b&t budc | Gidy bdo tir da
ching xudt trinh/ndp dugc ching thuc
thuc dién dién t
tur
Gidy da Bit budc Khéng bit bude Gidy da co
Hodic gidy thay thé gidy bdo tir ctia nguoi chét c6 ky sb xuit trinh/ndp chir ky s
do co quan cé tham quyén cdp (Truong hop Ban chup Bit budc Nop ban chinh | Chup tir ban chinh
khéng cé gidy bdo tik) Chtg Bt budc Nop ban chinh | Gidy thay thé gidy
thuc dién bao tir da duoc
tu chirng thuc dién tu
Hodic Ban chup Giay to, tai liéu, chimg cir do co Giay da Bit budc Khong bat bugc Gidy di co
quan cé tham quyén cdp hodc xdc nhan chimg co ky s6 xudt trinh/ndp chir ky s6 ] l/ ;
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minh su kién chét doi véi truong hop ding kv Ban chup Bit budc Nop ban chinh | Chup tir ban chinh
khai tir cho nguoi chét da lau, khong co Giay Ban Bit budc Khong bit budce Gidy 1o, tai liéu,
bdo tir hodic gidy to thay the Gidy bdo tir chiing xuat trinh/ndép | ching cir di dugc
thuc dién ching thuc dién tor
tur
Chia sé co | Khong bt budc Xuit trinh P tich hop, chia
Trudng hop Co sé dit lidu dan cu da duoc tich | s¢ dit lidu ban chinh gidy | s¢, két ndi véi Co
hop, chia sé, két ndi, xdc thuc to thy than sd dir liéu quéc gia
vé dan cu
Xéc thue | Khéng bit bude Khong xuit Cong dan di co
Truong hop cong didn da c6 xac thuc dinh | dinh danh trinh xac thuc dinh danh
5 danh dién tir cong din dién tu ban chinh gidy | dién tir cong dan
- cong din to tuy than
Giady da Bit budc Khong bat budc Gidy di c6
c6 ky s6 xuit trinh/ndp chir ky s6
Truong hop Co sé dit liéu din cu chua duge | Ban chup Bit budc Xuit trinh Chup tir ban chinh
tich hop, chia sé, két ndi, xdc thuc, cong dan ban chinh giay
dang tai ban chup Ho chiéu hodc Chimg minh to tuy than
nhan dén hoic Can cudc cong dan Chimg Bit bude Khong bit budc | Gidy to tiry than da
thuc dién xudt trinh/ndp dugc chirng thuc
tur dién tar
Truong hop Co s¢ dir liéu cu tri da dugce tich | Chiasé co' | Khong bat budc Khong xuit Da tich hop, chia
hop, chia sé, két noi, xc thuc thi cong déan | so dir licu trinh sé, két ndi véi Co
khong can ding tai ban chup gidy to chimg so dir liéu qudc gia
3 | minh noi cu trt cudi cling clia nguoi chét vé dén cu, cu tra
Truong hop Co s¢ dir li€u cu tru chua dugce Gidy da Bit budc Khong bat bude Gidy da o
chia s¢, ket nbi cong dan ding tai ban chup | c6ky sd xuat trinh/ndp chir ky s6
gidy chimg minh noi cu trd cubi cung cua | Béan chup Bit budc Xuat trinh Chup tir ban chinh
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ngudi chét dé xdc dinh thim quyén ding ky Ban Bit budc Khoéng bit buge | Gidy chimg minh
ching xudt trinh/ndp | noi cu tra da duoc
thuc dién chirng thuc dién tur
tur
Trudng hop ty quyén thuc hién thu tuc
Vin ban Bit budc Khéng bat budc Vin ban da
da ky sb xuit trinh/nop duoc ky s6
Van ban ity quyén dioc cong chiing, chiing Ban chinh Bit budc Giao ndp khi| Chup tir ban chinh
thue (Nguoi dugce uy quyén khong phai la 6ng, nhan két qua tai
ba, cha, me, con, vo, chéng, anh, chi, em rudt UBND cép Xa
cua nguoi uy quyén) Ban Bit budc Khéng bat buje | Vin ban uy quyén
chig xudt trinh/ndp da dugc chung
thuc dién thuc dién tur
tu
Vin ban Bit budc Khong bit bude | Vin ban da duoc
Hoac 1. Van ban uy quyén khong phai cong da ky ) xudt trinh/ndp ky s
chumg, chung thuc va 2. Giay 10 chitng minh Ban chinh Bit budc Giao ndp khi| Chup tir ban chinh
moi quan hé voi nguoi uy quyén (Ngudi dugc nhan két qua tai
uy quyén la o6ng, ba, cha, me, con, vo, chdng, UBND cép xi
anh, chi, em rudt ciia ngudi ty quyén) Chuing Bit budc Khéng bit budc | Vin ban ty quyén
thuc dién xudt trinh/ndp da dugc ching
tu thuc dién tur
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